       Attendance and Punctuality

At Chowbent Primary School we work hard to achieve above and beyond our school target. If your child is absent from school it is important to contact us to explain the reason. School will make a phone call if no contact has been made. It is also extremely important to keep your contact numbers up to date and the preference of who to ring. 

[bookmark: _GoBack]As you are aware school can no longer authorise holidays, if you are requesting a holiday during school time it is very important that you send a letter in to school for the attention of Mr Randle. You must provide as much detail as possible of the reason for taking a holiday during term time. On your child’s attendance record the absence will be recorded as ‘G’ which means it has been taken during term time and has not been authorised, if you have 10 unauthorised absences, which is equivalent to a week you could be liable for a penalty notice, either way you will be given notice via a letter. 

Attendance letters are sent out if your child’s attendance falls below 93%. A four week monitoring will be carried out and if there is no improvement you will be invited into school to discuss ways to move forward for improvement. If there is still no improvement, there will be another meeting and a referral to the Attendance Enforcement Team may be considered.

Punctuality is very important as developing an ‘on time’ routine in childhood is an essential habit learnt for life. Literacy is usually the first lesson of the day, and children who are late usually fall behind with their work. Latecomers also miss the teacher’s instructions for the lesson and often don’t know what to do. Children who join the class late often feel uncomfortable and disrupt those who are already working. Most of a child’s socialisation takes place before and after classes. The Law says parents must ensure that their children attend school regularly and punctually. 

School doors open from 8:50am register closes at 9am, after this time your child has to come through the office and will receive a late mark. If your child arrives after 9:10am they receive a ‘U’ which is an unauthorised absence for the whole morning session.


 10 minutes late a day is the equivalent of missing 6 full days a year.
30 minutes late a day is the equivalent of missing almost 4 weeks a year
If you miss 1 day a week it is equal to nearly 8 weeks a year



